CLIENT NAME__________________________












ADDRESS_______________________________

CITY / STATE / ZIP_______________________


WEATHERIZATION APPLICATION CHECKLIST AND GUIDELINES
Please check and sign
[ ]
IAR  Required – Complete IAR or update existing IAR at time of  WX Application.  Enter IAR in Agency’s (MIS) Management Information System.   As a part of completing the IAR, make weatherization and other household appropriate referrals for needed services provided by NMCAA and other service organizations.  One of these referrals should be to the Low Income Weatherization Assistance Program.  Check with the customer or  the resources to which you referred the customer on a quarterly basis to determine whether services were rendered and to update the customer’s MIS referral information.  

[ ] 
Income - must be documented for complete six months prior to application month.  (application date / go to previous month and count back 6 months / the first of that month starts your documentation  time)   Failure to provide complete documentation will result in delayed and/or

removal from the waiting list.  The office assisting with original application will contact the customer, explain and make appointment for update of financial or other needed information.  EX: application date of  12/31/09  requires income starting 6/1/09 thru 11/30/09…any missing pay stubs

etc will need employer documentation.   
[ ] 
Weatherization Program Application (all applicable information provided, signed and dated)

[ ] 
Renter Applicant –The Landlord/Agent  agreement must be signed and completed by all landlords. Some landlords who have incomes of less than 200% of the U.S. Department of Health and Human Services federal poverty level also may want to provide proof of their income for the last 6 months
to waive their contribution because of a new State requirement requiring landlords to pay 5 percent of the cost of Weatherization. New agreements also extend to two years the requirement that landlords not evict  renters after Weatherization for a period of two years without just cause.  Staff should become familiar with these agreements and expect to receive calls because of these new policies.  It is recommended that a copy of both agreements be sent with the recommendation that the landlord call your office for any explanation needed.  Provide your office telephone number.   
[ ] 
Home Owner Proof of Ownership – Copy of recorded deed, contract to purchase, mortgage, mobile home title, or paid tax receipt required to document ownership.  If home has more than one owner listed on the document, or there is a lien/mortgage against the property, those parties should give written permission for Weatherization.  This can be in the form of a brief signed and dated  statement giving permission for the property at xxxx address to
 be weatherized.  
[ ] 
Probate Transfer Statement  and Assurances, if applicable - Children or other relatives often  own home or own jointly with qualified applicant  to address probate issues.  Attach a Copy of the deed plus a completed Probate Transfer Statement and Assurances section of the Weatherization application form should be completed. 
[ ] 
Primary & Secondary Heat source - copies of  both bills or proof  of account numbers. 
[ ]
Check List – must accompany completed application including all documentation.
OTHER POLICIES

[ ]              INCOMPLETE APPLICATIONS:

Incomplete  applications or documentation will be returned to the individuals originating the work.  Do not forward incomplete applications. 
 
 An incomplete application (one without the checklist requirements) will not be placed on the Weatherization Waiting List. 
[ ]
RE-WEATHERIZING:

 Homes weatherized after September 30, 1994 are not eligible for  re-weatherization at this time. Do not complete an application.  
Changes of this date are at the discretion of the funding agency and have occurred only once in the past 15 years.  If this date changes 
 an announcement will be made. 
[ ]
PRIORITIES: 

 
                  Federal law requires that priority be given to households whose membership includes elderly (over 60),  handicapped / disabled individuals (receiving

disability benefits),  and children(under 19).
[ ]
PURPOSE OF WEATHERIZATION:

Is to reduce energy costs to customers whether owners or renters.  Basic weatherization measures must result in an estimated energy savings of at least $1 for each $1 invested. Emphasis is placed on air sealing, insulation, and the efficiency and safety of furnaces and home. While some holes can be patched, major repairs such as roofs, siding, foundation repair and handicapped accessibility are beyond the scope of the weatherization program. 
CRS SIGNATURE   _________________________________                                                             DATE _________________            


(wx form 10/14/10)

